Events

Records in the Events module contain information about events associated with
Objects within our collection, or with events in which AAGM has been involved.

Events that can be recorded in

clude Collections Reviews, Educational &

Promotional events, Image Reproduction Requests and Social Media activity in accordance with
Spectrum 5.0’s Use of Collections section.

Elements of an Events Record

From the TMS homepage click the Events icon to open the Events Query page.
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The Objects card in the Event record allows you to link objects (in your collection or on loan) that are

associated with an event to the Events record.
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Attach supporting documentation (e.g. Collections Review reports as PDFS) to the Media Assets tab,
as per the usual process for uploading media. Store the files in I:\Events\Year and name them

appropriately: e.g. “Applied Art Beachwear Review 2019-20 MA”

The other tabs (Constituent Lists/Documentation) are not currently in use.

Adding a New Events Record
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To create a new Events record, either: &
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e  From the Main Menu, click on the Events New y New Event
module icon. Select New Entry from the 22":9 e EENE
list of options on the Events Query screen. Display Alerts Available
e From within an existing Events record, go ST

to File>New>New Event (upper left corner
of data entry screen).
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The Add New Event tool will open. Complete the provided data fields with the relevant information

(this can be edited once the record has been created).
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Your new Event record will now open, ready to be edited. Add Description, Location, Constituents,
Attributes, and Flex Fields to enhance the record for you and other users.
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g Location

Help

Open the hierarchy within the Location Authority and select

Search For

—|- Internal

+ Aberdeen At Gallery

+ Aberdeen Treasure Hub (Granite Hill Road)
+ Crombie Road Store (Crombie Road)

+ Dyce Collections Store (Woodlands Road)
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Select relevant group name from drop-down box which will open up additional fields for completing.
More groups can be created on request. Discuss your needs with the Documentation Officer.



Constituents
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On the Obijects tab, click Add to open the Objects Query search tool. Use your preferred method to
search for the relevant object(s) and attach to the Event record.
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Reports

The Events module contains a few useful Reports that can be used to analyse and share information
about Events and their associated objects with others. Access the Reports tool from the top of the
data entry screen.
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Object Details with Remarks

Object Number Class. Period, Date / Attrib. Object Name | Title Sub-Event 1/ Sub-Event 2 Remarks
Aberdeen Advent 2017 December 2017
1. ABDAGOIRD Paintings Fine &t PieterBrueghel the The Faithless Shepherd Day 20 #Aherdee ndcuert Day 20
And Younger The Faithless Shepherd by Peter
Drrawings Brueghel the Younger, 1600-24
4. SaVe tO PDF Aberdeen At Gallen’s supert
R . collection includes art from
by ClleIng here earliest times right up tothe
prresent day, Artistsideas,
influences and inspiration will be

brought to lif
2. ABDAGOOOGNT Applied At Applied &t [ 1952 Wiatch Dray 08 #dherdee nddiert Day 5
Gordon Bumet: Blued Steel &nd Gold Elued Steel and Gold Pocket
Pocketiatth Watdh, Gordon Bumett, 1552
Gordon Bumett

Burnettis a contemporary maker
whose work will be on display in
Gallery 1: COLLECTING ART, He
has also heen cammissioned to
create a news monume nial soipby

3. ABDAGDORZEE Paintings Fine &t 1882 Going ta Sthool Day 03 #Aherdeen Advert Day 3
And JulesBastienLepage Going to School by Jules Bastiers L
Drrawings epage, 1552

Seen ohthe streets of Aberdeen
earlier this year as partof Muart
Aberdeen, youwill be able to see
the tealthing in Gallery 100
FREMCH IMPRESSIONS, wehich is
generously supported by




